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DRAFT ASSET DISPOSAL PROCEDURE 

  

 

Introduction 

This procedure provides clear guidance on the process to follow when disposing of 
Parish Council Assets. 

What is the process  

The first step is to estimate the value of the item(s) to be disposed of.  The following 
methods can be used to estimate the value 
 
By obtaining a quotation or preliminary bid 
Previous knowledge and experience 
Research (internet, trade publications).  
 
It is important to ensure that details such as values, items descriptions etc, are 
accurate recorded and evidence to ensure a clear audit trail of the disposal process.   

What are key disposal considerations  

Before decisions are made regarding the correct method of disposal, the Clerk 
together with the Chairman will first determine if the item(s) are in working order and 
therefore saleable or re-usable condition, it may be that the item has only a recycle 
or scrap value. 
 
Once established that the item is saleable the following needs to be considered: 
 
Sale or transfer of items to a needy group within the parish 
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Other considerations  

The Clerk must take reasonable steps to ensure that items to be disposed of are 
disposed of in such a way that the risk of the Parish Council is appropriately 
mitigated.  Risks may include: 
 
3rd party claims (where injury is caused by used the disposed of item) 
Breaches of legislation (eg Data protection act as a result of insufficient data 
cleansing of computer equipment) 
Reputation damage (arising from adopting environmentally unfriendly disposal 
routines) 

 


